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SATERN E-mail Notification Process for
External Training Request

for Course Costing Less than $3000 

6 Emails 
Are 
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by Learner

NOTE:
To check Status of 

External Training 
Request:

1. Log into SATERN
2. Select “Learning”
3. Select “External 

Training Request”
4. Locate Request ID
5. Scroll down form to 

Section E –
“Approvals.”
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